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Department of Field Education
ONE YEAR RESIDENCY PROGRAM (OYR)
EDUCATIONAL PLAN 

Please describe below the teaching and learning that will occur during this academic year. This educational plan and agreement serves as an instrument to clarify the mutual responsibilities of the field instructor and the student. The plan should be developed jointly by both the student and field instructor. Please be as detailed as possible in your descriptions and explanation of this plan and agreement. 
IMPORTANT DIRECTIONS

Keep this form as ONE FILE in WORD format (NO PDF/SCAN FILES) and TYPE in your names as your “signatures”. After the student and the Field Instructor TYPE in their names, the student must E-MAIL the form to his/her field adviser. The Field Adviser will then TYPE in his/her name and will E-MAIL it to our department at sswfield@hunter.cuny.edu. 

See calendar for submission deadline

	Date:
	


	Student’s Name:
	
	Field Adviser:
	


	Employment Agency:
	

	Employment Agency Address:
	

	Employment Agency  Web Address:
	

	Employment Agency Phone number:
	


	Employment Program: 
	


	Days and hours student will be performing employment responsibilities:  
	


Agency Description

Please give an overview of the agency, explaining mission, population served, services provided, and programs:
	


Description Of The Student’s Current Employment Position Responsibilities and Tasks
	Student’s Employment Title:  
	


Description of Student’s Job Responsibilities and Tasks:

	


Area/Program Where Student Will Complete The Practicum Assignment

	Practicum Program Name:
	

	Practicum Program Address:
	


Field Instructor Information

	Field Instructor’s Name:
	

	Field Instructor’s Phone Number:
	

	Field Instructor’s E-mail:
	


By checking the box, I certify that I am not this student’s employment supervisor:   [image: image1.wmf]
Will the Field Instructor and student both be at the above Practicum address?   [image: image2.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image3.wmf]No

 
If no, please explain when and where each party will meet: 

	


	Student location:
	


	Field Instructor location:
	


If applicable: Please provide the name and contact information of the person at the student’s site who can provide daily guidance (Task Coordinator) when the field instructor is not present:  

	Name:
	

	Email:
	

	Phone:
	


	TYPE Initials of Task Supervisor:

	


[image: image4.wmf]Check here to confirm that this individual has been made aware of the responsibilities 
Description Of The Students Practicum Assignment and Learning Goals (include the following in your description)
The practicum component of the approved placement hours must be new learning/work.  Please be as specific as possible in identifying how the practicum assignments will differ from the current work assignments.

How many hours per week will the student be in the practicum?:   [image: image5.wmf]14 Hours (minimum)

    [image: image6.wmf]28 Hours Maximum*

 
*Self-finance students

	Days and hours student will be performing the practicum assignment:
	


i. Describe the population served and if/how it differs from the student’s employment population:
	


ii. Type and size of caseload (i.e. individual cases, case management, group): 
	


iii. Describe the scope of the student’s assignments, giving as much detail as possible (i.e.,  for CPIFG students, indicate size of caseload, intervention methods, frequency of client interaction, etc.;  for OML students, describe the types of assignments: developing trainings, analyzing budgets, etc.; for COP&D students:  community outreach projects, grant development/writing, etc.).  How will these assignments differ from what they do in their employment role?:
	


iv. Expected duration of assignments (i.e., short-term, semester long, year long, etc.): 
	


v. Explain how the assignment might change (increase or expand) by the end of the semester/academic year:
	


vi. Additional information (i.e. anything unique or particular about your setting):
	


Professional and Interdisciplinary Relationships: 

i. Describe the staff with whom the student is expected to interact and with whom she/he will work in order to complete the assignments:
	


ii. Describe types of meetings the student is expected to attend and the student’s role in the meetings (i.e. participant, presenter, observer, etc.): 
	


iii. Describe any trainings the student will be required to attend: 
	


Supervision (Individual field instruction is weekly for an hour and a half.  Describe how this requirement will be met):

a) Field Instruction/Supervision 
a)   Schedule  
i. Will you be able to provide 90 minutes/1.5 hours a week of field instruction?    [image: image7.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image8.wmf]No


If no, please indicate how and by whom student will receive weekly field instruction:

	


	ii.
Field Instructor’s hours at the agency:
	


ii. What arrangements have been made if the student has missed placement hours:
	


b) Schedule for field instruction
i. Please indicate schedule for field instruction (i.e. Monday 1-2:30 or Tuesday/Thursday 1-1:45, etc.)

	Day(s):
	
	Hour(s):
	


ii. Student requirements in preparation for supervision (agenda, process recordings, logs or reports submission deadline prior to the field instruction meeting):  
	


iii. Please describe any potential variations in field instruction:

	


c) Process Recordings/Logs or other written documentation ( Refer to the Guidelines to Assignments and Recordings and the Field Practicum Manual; Silberman requires student to complete and submit two (2) process recordings, logs, or reports per week)
i. Describe the number and  type of recordings that will be used as a learning tool in the field instruction meetings:  
	


ii. How will these recordings be used:
	


iii. Describe the agency documentation the student will need to complete:
	


Please confirm and acknowledge your understanding of the plan and agreement by TYPING your names below. Once completed, please have the student E-MAIL the form to the student’s field adviser. The field adviser will then TYPE in his/her name and will E-Mail it to our department at sswfield@hunter.cuny.edu.  

	

	Date


I have met with and discussed this educational plan with the student on:  

	Student Name:
	
	Date of “signature”:
	


	Field Instructor Name:
	
	Date of “signature”:
	





TO BE COMPLETED BY THE FIELD ADVISER

[image: image9.wmf]I have reviewed the educational plan and approve



[image: image10.wmf]I have reviewed and suggest the following changes be made:
	

	Adviser’s Name:
	
	Date of “signature”:
	


_1495371976.unknown

_1495371978.unknown

_1495371979.unknown

_1495371977.unknown

_1495371974.unknown

_1495371975.unknown

_1495371972.unknown

_1495371973.unknown

_1495371971.unknown

_1495371970.unknown

